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VYBaxkaemsie xoJieru!

B cBasu ¢ pemenuem IlpaBnenus @enepaibHON HOTApUATBHON IajaThl
(mporoxon Ne 15/15 ot 17.11.2015) B HoTapuanbHblEe IAlaTEl CYOBEKTOB
Poccuiickoii Meneparnuu 6611 HanpasieH [1opsioK UCHOIB30BAaHUS HOTAPHYCaMuU
CPEACTB BHUACOMUKCALMUM ¥ XpaHEHHS MaTepualioB BUICO(HKCAIIMH BMECTE C
Konnenuue#l mpaBoBOro peryjJupOBaHHsS HCIOIb30BAHHUS HOTApUYCaMH CPEICTB
BUAcOMUKCANY U XpaHEHHs MaTepruaioB Buaeobukcanun (mucpmo ot 25.11.2015
ucx. Ne 3729/03-16-3).

Obpamato Bame BHumanwe, uro KoHIENIIUS MpPaBOBOrO pPEryIHpPOBaHHUSA
HCIOJIb30BaHUS HOTAapUyCaMM CPEJCTB BHICOPUKCAINK ¥ XpaHEHHS MaTepHaliOB
BuAeopukcanuu Obula mnpuHATa perieHueM Ilpasnenwmst  DenepaibHOM
HoTapraiibHOH nanathl (mpotokos Ne 09/15 ot 13.07.2015) u onpenensia coboit
CTpaTeruio NeUCTBUN HOTApUyCOB IIPH UCIIONB30BAHUHU CPEJICTB BUICODUKCAIIUY U
XpaHEHUH MaTepuanoB BUIAcOPUKCAIIMH Ha MOMEHT, KOTJa B POCCHICKOM
3aKOHONATENhCTBE HE OBUIO  CaMOCTOSTENBHOTO IPABOBOTO  JOKYMEHTA,
pPEryiaupyIOLlEro  AesTeNbHOCTh IO  OpraHu3allud ¥ OCYLIECTBICHHUIO
BUJICOHAOITIOICHUSL.

Bwmecte ¢ TeM B Hactodiee BpeMs [lopsgok mMCmonb30BaHus HOTapUycaMu
CPEICTB BUACOGHUKCAIMH W XpaHEHWS MaTepHalioB BUACOPHKCAITHH YTBEPXKIECH
pemienueM lIpaBnenus @enepanbHOl HOTapHATLHOM manathl (mpoTokoa Ne 15/15
or 17.11.2015). Taxum o0pa3oM, HMeHHO moJOXeHUs llopsoka HOJDKHBI
OPUMEHATECA HOTAapUyCcaMU IIPH COBEPIICHUM HOTApUAIBLHOTO JeHCTBUS W
XPaHEHUs MaTepUalioB BUACOPUKCAITHH.

Ilpunoxenue:  llopsmoxk  HCIIONB30BaHMS ~ HOTApUyCamMH  CPEICTB
BUICO(QHUKCAIINY U XpaHEHUS MaTepraiioB Bupeodukcarmy Ha ¥ 1. B 1 k3.

IIpe3unenT

PenepanbHON HOTapHAIbHON IaIaThl K.A. Kopcuxk

Hcen.: A.A. Kapnaw
8 (495) 981 43 66



VTBEPXIEHO
pemerueM Ipasienns
PenmepalbHON HOTAPHATIBHOHN HNajlaTsl
(mpoToxon Nel5/15 0117.11.20151.)

OPAOK

HCTIONb30BaAHHAS HOTAPUYCAMH CPEeACTB BHACODHKCANY U XPaHeHUS
MaTepHaJiOB BHICODUKCAUHNH

1.O0umime nosoxenus

1. ITopsmox WCIONB30BaHMS HOTAPHYCOM CpEICTB BHICODHKCAUUM IPH
COBEPIIEHNH HOTAPHAIBHOTO NEUCTBHS U XPAHSHUS MaTepHaloB BHACODUKCAINH
(mamee - Tlopsmox) paspaborad BO wmcmojHenme TpeboBamuii  OcHOB
3aKOHOHaTeNnbCcTBa Poccmifckoif Oenepamym 0 HoTapuate, PelepalbHOro 3aK0Ha
«O6 wudopMalyy, HHOOPMAIMOHNEIX TEXHONOIHAX K O 33IIHUTe HHPOPMALHNY,
DeneparbHOro 3aKoHa «O MepPCOHANBHBIX JaHHBIX).

2. TIporpaMMHO-TEXHHYECKHE CPENCTBA BHUACOQUKCAIHY MCIIONB3YIOTCA
HOTapUyCOM B LeJIAX 00BEKTHBHOTO TOKyMEHTHPOBaH)S (PaKTOB IIPH COBEPIICHUN
HOTApHATBHEIX NeHCTBUH ¥ COOBITHH, CBA3AHHEIX C WX COBEPLICHHEM.

3. MartepuagaMy BUIeOQUKCAIMH IPU3HAIOTCA Jo0Be (OTO-, BHUAEO- U
Ay IHOMaTepHAaNkl, ONyIeHHEE IPU UCIIOIb30BaHHE CPEICTE BUNEO(HKCALHH] TP
COBEPIICHHH HOTAPHATBbHOIO HEHCTBHS.

4. Marepuans! BUHCOQUKCALMH SBJIAKOTCA CBEICHHMAMH, COCTaBJIIOIMMHU
HOTAPUANBHYIO TalHy, BKIFOYAIOT IEPCOHANbHBIE [aHHBIE, HE SBILTIOIIMECH
6HOMETPHYECKMMH, ¥ TOJIEKAT 3allliTe B COOTBETCTBMM C TpeOOBAaHMAMI,
YCTaHOBJIEHHBIME 3aKOHOIATeNscTBOM Poccmiickoli Depepaluy O HOTapuare X
3aKOHOATENBCTBOM B 00ACTH IIEPCOHANBHEIX JaHHBIX.

Ii. Bupeoduxcanus

5.Hotapuyc, TIpH COBEpUIEHHM HOTapMAlbHOrO  [IEHCTBUSA, BIpPaBe
HCIIONB30BATh CTAIlMOHAPHEIE CpENCTBA BHACOQUKCAINH, pasMellacMble B
NMOMeTIEHHSX HOTAPHAIBHOM KOHTOPEI, B MOOUIBHEIE CPEACTBA BUACODHKCAIIAY —
KaK B [IOMEIICHHH, TaK ¥ BHe IIOMEIeH s HOTapHalbHOA KOHTOPEL.

6. Hotapuyc oTIpenenseT COOTBETCTBYIOLIHM pacTIOPAXKEHUEM
VICIIONF30BAHKE CPelICTB BHACOPUKCAMY C yKa3aHueM HapMCHOBAHM CPCICTRY,
ero MOIEeNH, MecTa paclONOXeHHs, MeCT pPasMEIICHUA rpaduIecKon
MEGOPMAIE, IPeAyIpeRIaiomeil o BeIeHuH BUNeOQUKCalluy, Ipasa ROCTyNa K
cpencTBaM BHAeODUKCANMH ¥ IPHHEMAaeT HeoOXoauMsle MEp5], HANPABICHHAIC Ha
[peNoTBpAlleHYe HECAaHKIHONHPOBAHHOTO HOCTyIa K CPEICTBaM BHANEO PUKCATIHN.

7. CperncTsa BHASODUKCAIMM WCIIOIB3YIOTCS C COONMIONCHHEM CHEIyFOLIHX

TpebGoBaHuH:
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- B 0030p CTAalMOHAPHOTO CPEACTBA BHICOMUKCALMH MOJUKHO IIOIaJaTh
nH10(a), 0T KMeHH KOTOporo(bIX) COBEpIIATCS HOTAPHANbHOE JEHCTBHE;

- 0630py KaMep He HOJDKHEI [IPersTCTBOBATh Pa3IUYHEE IPEAMETH];

- BHIEO3aIlWCh JOJDKHA COIepaTh yKasaHWe Ha JaTy # BpeMsa ee

COBEpIIEHHS;
- BHUIEO3aIUCh JODKHA OOecIedmBaTh coxpamenue u3obpaxeHus 6e3
IpUMEHeHns  nudpoBOrO  yBENWYEHHWS B QopMmare,  I103BOJIAIOLUEM

UICHTHOHUIAPOBaTh JIAI, OT FMEHH KOTOPBIX COBEPIIAETCS HOTapHallbHOS
neficTBHe, ¢ pa3pelleHHeM Kaapa B MUKceNaX He MeHee 640x430.

8. Jluma, obpatmBIMEcs K HOTApUyCy [UId COBEpILUEHMS HOTapHalbHOTO
TeHCTBHUS, HOKHEI OBITL YBEIOMIIEHB! O BHICODHKCAIME B YCTHOH (QOpME WK
IyTeM pa3MelIeHHs TeKCTOBOH W/¥id rpadrueckol nHGOpMaliy, HaXOIIleHes B
30HaX BUAUMOCTH I'PaXIaH.

0.1lpr  coBepLICeHHHM  HOTapHAJIBHBIX  JEMCTBHHM  BHE  ITOMEILCHHA
HOTApHATBHOR KOHTODPE! HOTapHYC B YCTHOH (QopMe IpenynpeskaaeT JHLO (JIHL)
06 HCITOIB30BAHHE CPEACTB BHOEOGUKCAIHH, QaKT NPeayNpEeXHeHUS INOJDKEH
OBITH OTPaXEH B COOTBETCTBYIOLIEH BUIEO3AIUCH.

II. Xpanenue MaTepHAJIOB BHACODHKCANHH

10. Hotapuyc o6s3an peany30BaTh OPraHHU3AMOHHEIE U TEXHHIECKHE MEDbI
0 OOECIEeYEHHUIO 3alllMThl MATEePHANBHBIX HOCHTENeH, COAEPXNalIMX MaTepHallkl
BUICO(QUKCAIME, OT HEIPaBOMEPHOI0 NOCTyId, KONMPOBAHMA, YHUUTOXCHAL M
HHBIX HEIIPaBOMEPHBIX NEHCTBHH.

11. JToXapHBIM aKTOM HOTapHYC OIpelenieT:

- MecrTa XpaHeHHs MaTepHalloB  BHNEOMHKCAllHH, — HMCKIIOTAroIliX
BO3MOYXHOCTE HECAHKITMOHHPOBAHHOIO HOCTYTIa K HUM;

- Iepedens pabOTHHKOB HOTapHyCa, MMEONIHX IPaBo A0CTyNa K MaTeprasaMm
BUICO(DHUKCAIIL;

- cIoco6 XpaHeHWs MaTepraioB BHASO(HUKCAIMH X THIBI MaTCPHAIBHBIX
HOCHTENeH, KOTOpEle OyIyT WCIIONB30BaThCA AT  XPaHEHHs Marephuaios
BUIEODUKCALINH,

- COCTaB M COAEp)KaHMe OpPTraHH3ALMOHHBIX X TEXHWYECKMX MEp IO
oBecreueHni0 Oe30MacHOCTH CPEACTB BHACOQUKCAIMM H 3aIIUTEl MATCPHAJIOB
BHIEODHKCAIHH oT HETIPaBOMEPHOr0 IOCTYIIa, VHUYTOXKEHHUS,
MOIHGHUITMPOBaHIS, OIOKHUPOBAHHS, KOTIMPOBaHUs, TIPEeIOCTaBIIEHN,
PACTIPOCTpaHeHH s ¥ HHBIX HEIPaBOMEPHBIX JEHCTBHLH;

12. Cpox XpaHeHWS MaTepHaloB BHACOQHKCAIWY JOJDKEH COCTABIATH HE
MeHee IISTH JIET.

13. Horapuyc obeclieduBaeT COXpaHEHHE MaTePHalOB BuneoduKCcaluy Ha
MaTepHaNbHOM HOCHTENE, [PeIHASHAYEHHOM I XPaHeHHA W BOCIPOUSBEACHIT
#H(OPMAITHY, BKIFOYas CHeMHbIH HOCHTENb M/HIY CepBep HOTapHyCca.

XpaHeHue MaTepHaIoB BreOdUKCALHH OCYIIIeCTBIIAETCS B
XPOHOJIOTMIECKOM IIOPATKE.
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14. MatepuanbHelf HOCHTENHb IOJDKEH WCIIONB30BATECS B TEUEHME CPOKa
XpaHEeHMs] MaTepHajioB BHACOPHKCAMM C YYETOM CpOKa JKCIUIyaTalluH,
YCTaHOBJIEHHOT'O H3TOTOBHTENIEM MaTepHabHOr0 HocuTeld. [lo oxoHYaHuy cpoka
SKCILIyaTaliy MATEPHATBHOTO HOCHTEN HHPOPMAIWs ¥ HOCHTENH IIOJJIEXKaT
YHHUYTOXEHHUIO C IIPEOBAPHUTENBHEIM COXpaHEHHEM HHQODPMAIlHH, XPaHsIIIencs Ha
HEM, Ha IPYToH¥ HOCHTENE.

15. Horapuyc ocyniecTBiseT yueT MaTepHalbHbIX HOCUTENIEH ¢ MaTepHajaMu
BUIEOQUKCAUNY IIyTeM IIPUCBOEHHS MM YHHKAIBHBIX HIOCHTHQUKAIHOHHEIX
YYETHBIX ~ HOMEpOB,  IIO3BOISIONMIMX  TOYHO  OIpENeNuTh  HOTaphyca,
OCYINECTBMBILEIO  3aIlUCh  MaTepHaJOB  BHASOQHKCAIMH.  YHHKAILHBIH
VOECHTH(QHKAIMOHHEN HOMEep JODKeH BKIOUaTe B cebs  denepalbHEIA
PETHCTPallMOHHBIM HOMEp CBEeleHHH¥ O HOTapuyce, BHECEHHBIX B DEECTp
HOTapuyCOB M IEePHOL COBEPIIEHMS BUACO3AITUCH.

16. TlpocMoTp MaTepuanoB BHASOQHKCAIMM HOTAPHYCOM, IIOMOIIHHUKOM
HOTapHyca, paboTHHKAMH HOTapHyca, HMEIOIIMMH 1IpaBo NOCTyIa K MarepHaiam
BrOeOUKCAllM¥ B COOTBETCTBHM C JIOKAJIBHBIM aKTOM HOTapuyca, HIH
DOJDKHOCTHBIMM JHIIAMHM HOTApHANBHON ITajaTsl NO/DKEH OCYIUCCTBIATBECH C
cobirofieHreM TalfHEl COBEPIICHNT HOTapHATIBHOIO JEHCTBILL.

[lepemaga HOTApUyCOM MATEPHANOB BHACOQUKCALMM HOIYCKaeTces 10
TpeOOBaHMIO CYIa, IIPOKYPaTyphl, OPTaHOB CIENCTBUS B CB3U C HaXONAILMMUCST B
X TPOW3BOJICTBE YTONOBHBIMY, TIPOXKIAHCKMMA MM aIMHHHCTPATHBHBIMHA
NesaMy, a TaKKe JI0 3alpocy HOTAPHANBHON IlalaThl B CBA3K C BO30Y)XICHHEM
TUCIMIUIAHAPHOTO IPOM3BOLCTBA.

17.  Vcrone3oBague MaTepuanoB  Bupeodmkcamum  0e3  cOTTacus
CyOBEKTOB IEPCOHANBHBIX [JaHHBIX, KOTOPBIX O3TH MaTepHansl KacaroTld,
JOIYCKaeTCs TONBKO B CHydasdX, IPeXyCMOTPEHHBIX 3aKOHOAATENbCTBOM
Poccuitckolt Gepepanuu B 00J1aCTH NEPCOHATBHBIX TaHHbIX.

18. TexHOTOTMM XpaHeHWs JaHHBIX BHE MHQOPMAIMOHHBIX CHCTEM
TIEPCOHATBHBIX JAHHBIX TOIDKHBI 00ECIIeYnBaTh:

- JocTyn K uHQOpMalyH, Conepkameiics Ha MarepHanbHOM HOCUTENe, I

VITOJTHOMOYEHHBIX JIHL;
- IpUMeHeHUe CPEICTB NEKTPOHHOH IIOMIIUCH WITH MHBIX uHOOPMALFOHHBIX

TEeXHOJOTHY, IIO3BOJMIONIMX  COXPaHWTh LEINOCTHOCTE W HEM3MEHHOCTE
HHGOPMALHH, 3aITHCAHHOM Ha MaTepHallbHEIM HOCHTETb.

19.  Horapuyc BupaBe UpMEATE WHEBIE MEDHl 32IUHUThl MAaTEPHATIOB
BHNEOGUKCAIIIH B COOTBETCTBHE C 3aKOHONATEIBCTBOM Poccniickolt Penepanui.



