3apernctpupoBaHo B MuHiocte Poccum 15 gekabpa 2022 r. N 71555

MWHUCTEPCTBO HOCTULIMU POCCUNCKON ®EQEPALIUN

NMPUKA3
ot 14 pekabps 2022 r. N 395

Ob YTBEPXOEHWUWU NMPABUN
OPTAHU3ALUMUN XPAHEHUA, KOMMIEKTOBAHUA, YHETA U UCTMOJIb3OBAHUA
HOTAPUAIbHbIX AOKYMEHTOB

B cooTBeTCTBUM C YacTbio YeTBepTOM CcTaTb 9 OCHOB 3aKoHoAaTeNbCTBa Poccuiickon deaepaunm
0 HoTapumate oT 11.02.1993 N 4462-1 (Bepmomoctn Cbe3ga HapoAHbIX JAenyTaTtoB Poccuickomn
®epepaumm n BepxosHoro Coeta Poccuinckoin ®depepaummn, 1993, N 10, crt. 357; CobpaHue
3akoHogaTtenbctBa Poccuinckont ®epepaumn, 2022, N 29, cr. 5306), noanyHktoM 1 nyHkTa 1
MonoxeHnsa o MMHUCTepCTBe toCTUUMKM Poccuiickon deaepaunmn, yTBEpXAEHHOro YKasoM lpe3nageHTa
Poccuinckonn ®degepauun ot 13.10.2004 N 1313 "Bonpocbl MuHuctepcrtsa toctmumm Poccunckon
Q®enepaumn" (CobpaHue 3akoHopaTtenbctBa Poccuitickonn ®epepaunn, 2004, N 42, ct. 4108; 2016, N
51, ct. 7357), npukasbiBato:

1. yTBep,D,VITb npuwnnaraembie I'Ipanma OopraHmdaumm XpaHeHuUda, KOMMJIEKTOBaAHUA, Yy4eTa U
MCrnonb30BaHNA HOTapwmalJZibHbIX JOKYMEHTOB.

2. Hactosawuin npukas Bctynaer B cuay ¢ 11.01.2023.

MMHMCTp
K.A.Y9YNYEHKO

YTBEepXAeHbl

peweHnem lMNMpaBneHns GegepanbHOM
HOTapuanbHOW NanaTbl
oT 28.11.2022 N 21/22

npmMkasoM MmMHUCTEPCTBA OCTULMN
Poccuiickon depepaunn
oT 14.12.2022 N 395

NMPABUNA
OPTAHU3ALUU XPAHEHUA, KOMMITIEKTOBAHUA, YHETA U UCTOJIb3OBAHUA
HOTAPUAIbHbIX JOKYMEHTOB

I. O6wme nonoXkeHuns

1. MpaBuna onpeaenatT NOpsSAoOK M TpeboBaHMSA K OpraHM3aumMnm XpaHEeHWUs, KOMMJEKTOBaHUS,
yyeTa M UCnonb30BaHUA HOTapuanbHbIX AOKYMEHTOB HOTapuanbHbIMW apXuBaMm HOTapuanbHbiX nanaT
cybbekToB Poccuiickonn ®epepaummn (panee - HOTapuanbHbIA apXwB, HOTapualbHble Manathbl
COOTBETCTBEHHO). [lpy 3TOM noa HOTapuasabHbIMM  AOKYMEHTaMM MOHUMAOTCA  AOKYMEHTbI,
npeanycMoTpeHHble ctatben 39.1 OcHoB 3akoHogaTenbcTBa Poccuinckon depepaumm o HoTapuaTte oOT
11.02.1993 N 4462-1 (nanee - OCHOBbI) <1>.



<1> Bepomoctn Cbesaa HapoAHbIX aenyTtatoB Poccuinckon depepaumm n BepxosHoro CoseTa
Poccuinckonm ®epepaummn, 1993, N 10, ct. 357; CobpaHune 3akoHogaTenbCcTBa Poccuimckon deaepaunn,
2022, N 29, cT1. 5306.

2. HoTapuanbHbli apXxuB OCYLWECTBASAET XpaHeHMe, KOMMeKTOBaHWe, YYeT U UCMOoNb30BaHMe
HOTapuanbHbIX OOKYMEHTOB. B HOTapuanbHbi apxvB MNPUHUMAKOTCSA HOTapualbHble AOKYMEHTbl Ha
byMaXKHOM HOCUTEeNle HOTapuyCOB, 3aHMMAKLWMXCS YAaCTHOM MPaKTUKOM, CO3AaHHbie B pe3ysibTaTte ux
OeATeNbHOCTM, HOTapuasbHble AOKYMEHTbl rOCYyAapPCTBEHHbIX HOTapualibHblX KOHTOP B Ciy4dasx WX
ynpa3saHeHns Wan npekpaweHus nosIHOMOYNI HOoTapuyca rocyaapCTBEHHOW HOTapuanbHOM KOHTOPHbI,
HaxoAsilmecss Ha BPEMEHHOM XpPaHEHWUM Yy HOTApWUYCOB, 3aHMMAKLWMXCA YaCTHOM MNpPaKTUKOM
(apxuBHbIN (QOHA HOTapuanbHbIX AOKYMEHTOB), @ TakXe Mo pelleHUo HoTapuanbHOW mnanaTbl UHbIE
HOMeHKNaTypHble Aena, B TOM 4YuCNe peecTpbl perucrpaumm HoTapuasnbHbIX AENCTBUA, KHUTU W
XXypHanb! (apXMBHbIA POHA UHBIX HOMEHKIATYpPHbIX Aen).

Onsa paboTbl C KONMAMM HOTapuasibHbIX AOKYMEHTOB Ha 6yMaXXHOM HoOcCuTene, XpaHAWMMUCS B
eaAnHON WHPOpMaUMOHHON cucTtemMe HoTapuaTta (panee - EVNC) B BUAE WX 3/EKTPOHHbIX 06pa3oB
(nanee - 2neKTPOHHbLIA 06pa3 HOTapuanbHOro AOKYMEHTa), W AN BblAayM KOMWWA HOTapuasbHbIX
AOKYMEHTOB B 3/1eKTPOHHOM ¢opMe paboTHMKM HOTapuasbHOr0 apxmBa WCNOMb3YIOT YCUIEHHYIO
KBannMbULNPOBaHHYIO 3NEKTPOHHY noanuch (panee - kBanuduumMpoBaHHas 3/1eKTPOHHAs NoAMNUCH),
CO34aHHYyl0 B cooTBETCTBUM C PeaepanbHbiM 3akoHOM OT 06.04.2011 N 63-®3 "O6 31eKTPOHHOM
noanncn" <2>.

<2> CobpaHune 3akoHogaTenbcTBa Poccuinckon ®epepaumn, 2011, N 15, ct. 2036; 2022, N 29,
cT. 5306.

II. NMNpaBuna KOMIJIEKTOBAHUA HOTapuaJsJibHbIX AOKYMEHTOB

3. HoTapuanbHbI apX1MB NPUHMMAET HOTApMasibHbIE JOKYMEHTbI B COCTAaBE HOMEHKIATYPHbIX AE
NMOCTOSAHHOrO, BpeMeHHoro (cBbilie 10 neT) cpoka XpaHeHus, obpas3oBaBlUMECd B Mpouecce
[EeATENbHOCTU HOTapuyca, 3aHMMAlOLWErocs 4YacTHOW MPaKTUKOW, UM HOoTapuyca roCyAapCTBEHHOWM
HOTapuasibHO KOHTOPbI.

Mo peweHUto HoTapuvanbHOW nanaTtbl, MNPUHATOMY B COOTBETCTBMM C e€e YyCTaBOM, Mo
COr/lacoBaHMI0O C YMOJIHOMOYEHHbIM OpPraHoM WCNOJIHUTENbHOW BRactu cybbekta Poccuiickon
Qepepaumm B cdepe apxXMBHOIMO JAena HoTapuasbHbIA  apXuB MPUHUMMAET Ha XpaHeHue
HOMeHKNaTypHble Aena, obpasoBaBlMecs B npouecce AeATeNbHOCTM HOTapuyca, 3aHMMaloLwerocs
YaCTHOW MPaKTUKOW, WUNM HOTapuyca rocyAapCTBEHHOW HOTapuaslbHOM KOHTOpPbI, HaxoAslMWecs Ha
XpaHEeHMU B rocyAapCTBEHHbIX apxmBax cybbekTa Poccuinckon deaepaummn, MyHUUNNANbHbIX apXUBax.

HoTapuanbHbIn apXUB NPUHMMAET HOMEHKAATYpHblE AeNla HOTapMyCoB, 3aHUMAIOWMXCA YaCTHOM
NPaAKTUKOM, CNOXMBLUMX TMOJIHOMOYMSA, @ TaKXKe HOMEHKMIaTypHble [g[ena rocyAapCTBEHHbIX
HOTapuanbHbIX KOHTOP, HaXoAMBLUMECS Ha BPEMEHHOM XpaHEHWM Yy HOoTapuyca, 3aHMMaloLEerocs
YaCTHOW MPaKTUKOMN.

HoMeHknaTypHble Jena HoOTapuyca, 3aHMMaBLUErocsd 4YacTHOW MpPaKTUKOM, KOTOpbIn 6bin
0CBO6OXAEH OT MOSIHOMOYUI MO peLWeEHUd cyaa NMbo NoSHOMOYMA KOTOpPOro 6biiv npekpalleHbl B
CBS3M C €ero CMepTbk, nepenarTcs KOMUCCUEN, CO3A4aHHOM B cooTBeTCcTBMM C [pasBunamu
HOTapuManbHOro AENONpPOU3BOACTBA, <3> B HOTApMasbHbIA apXMB HOTapuasbHOMW nanaTbl, Y/IEHOM
KOTOpPOM  ABAANCA  HOTaApUMyC, 3@ WCK/IOYEHWEM HOMEHKIATypHbIX Aefl, He  OKOHYEHHbIX
NpoM3BOACTBOM, B TOM YMUCJ/Ie HAaCNeACTBEHHbIX U AEMNO3UTHbIX Aen.

<3> llpaBuna HOoTapuanbHOro Aenonpoun3BOACTBA, YTBEPXAEHHble NpuMka3zoM MuHocTa Poccum
oT 14.12.2022 N 394 (3apeructpumpoBaH MwuHiocToM Poccmm 15.12.2022, pernctpauuoHHbiii N
71553).

4. HoTapuanbHbIli apxMB OCYLLECTB/ISIET B COOTBETCTBMM C 4acTbl ceabMol cTaTbk 16 OcHOB
<4> TnpUEM OKOHYEHHbIX TMpPOM3BOACTBOM HOMEHKNATYpHbIX Aen, OT HOTAapuUycoB - YJIeHOB
COOTBETCTBYIOWEN HOTapuanbHOW nanatbl B COOTBETCTBUM C YTBEPXAEHHbIM NpPe3naeHTOM



HoTapmanbHOM nanaTtbl rpaduMKoM MpuveMa AOKYMEHTOB OT HOTApPWUYCOB MO MCTEYEHUWU AECATU NeT
HauMHas ¢ 1 aHBaps roza, cneayroLwero 3a NocneaHMM roaoM BPEMEHHOr0 XpaHEeHUs HoTapuanbHbIX
[OKYMEHTOB HOTapMyCOM, 3aHMMalOLLMMCS YaCTHOM NPaKTUKON.

<4> Bepomoctu Cbe3ga HapogHbix genyTtatoB Poccuickon ®degepaumm n BepxosHoro CoseTa
Poccuinckonm ®epepaummn, 1993, N 10, ct. 357; CobpaHune 3akoHogaTenbCcTBa Poccuiickon deaepaunn,
2022, N 29, cT1. 5306.

HoMeHknaTypHble Aena NPpUHNMaKOTCA HOTapuaJibHbIM apxmsoM C MHAEKCaMn,
npeaycMoTpeHHbIMUA HOMeHKﬂaTypOﬁ Aen HoTapuyca B COOTBETCTBMM C [lpaBunamMm HoTapuasibHOro
AenonponsBoacTea.

5. HOMeHKJ'IaTyprIe Aena, OCbOpMJ'IEHHbIe B cCooTBeTCTBUN C npaBMJ’IaMI/I HOTapuaibHOIo
AEeNonpon3BoacTBa, NnepeaarnTcd B HOTapMaﬂbeIVI dPXUB Ha GYMa)KHbIX HOCUTENAX.

HoMeHknaTypHble Aena HOTapuycoB, C/OXMBLUMX  MOJIHOMOYMS, W  FOCYAapCTBEHHbIX
HOTapuanbHbIX KOHTOP, HaxoAMBLUMECS Ha BPEMEHHOM XpaHeHWW Yy HoTapuyca, 3aHMMaloLlerocs
YaCTHOW MNPaKTUKOM, MPUHMMAIOTCA HOTapuanbHbIM apxXxMBOM B TOM BMAE, B KOTOPOM WX MPUHSI
HOTapuycC, OCyLLEeCTBNSIBLUNIA BPEMEHHOE XPaHEHMe.

B 3ToM cnyyae paboTHMKM HOTapuanbHOro apxmMBa CaMOCTOSATENIbHO MPOU3BOAAT CKaHMpoOBaHue
HOTapuanbHbIX AOKYMEHTOB, nepedopmMmnpoBaHune HOMEHK/ATYpPHbIX aen B nopsiake,
npenycMoTpeHHOM rniasor IX lMpaBwi HOTapuanbHOro Aenonpou3BOACTBa C yvyeToM ocobeHHocTen,
npeanycMoTpeHHbix rnasor XII 3Tmx xe [lMpaBwui, WU perucTtpaumio HacnencTBeHHbIX Aen B peecTpe
HacneacTBeHHbIX aen EWC B cooTBeTcTBUM C [1OpAAKOM XpaHEeHUd HOTapualsibHbIX AOKYMEHTOB B
3/1eKTPOHHON (popMe, 3M1eKTPOHHbIX 06pa30oB HOTapuanbHbIX AOKYMEHTOB, CO34aHHbIX Ha 6yMaxKHOM
HocuTene, cogepxawmxca B EWC, Bkaoyas TexHuyeckme TpeboBaHMa K dopmaTtaM TakKux
AOKYMEHTOB, WCMOJIb30BaHUSA YCUIEHHON KBanuMUUMPOBAHHOMW 3SNEKTPOHHOW MOAMNUCK Mpu  UX
XpaHeHMN W [JoCTyna K TakuM AOKyMeHTaM <5> (panee - Topsaok XpaHeHWst HoTapuasbHbIX
OOKYMEHTOB B 32/1IEKTPOHHOM opme).

<5> TllopsaoK XpaHeHWst HoTapuasibHbIX AOKYMEHTOB B 3/EKTPOHHOMN (popMe, 31EeKTPOHHbIX
06pa3oB HOTapuasbHbIX AOKYMEHTOB, CO3A4aHHbIX Ha ByMaXXHOM HOCUTeENe, COAEpXallMXCS B eAUNHOM
WHPOPMaLMOHHOMN CUCTEeMe HOoTapuaTa, BK4Yag TexHudeckne TpeboBaHuMa K dopmaTaM Takux
OOKYMEHTOB, MCMNOJ/Ib30BaHUS YCUNEHHOM KBaNNMMUUMPOBAHHOW 3/1IEKTPOHHOM MnoanMCU MNpu  UX
XPaHEHUU N AOCTYNa K TakKUM AOKYMEHTaM, YTBEPXAEHHbIN Npnka3zoMm MuHiocta Poccum ot 14.12.2022
N 397 (3apermnctpmpoBaH MuHtoctoM Poccmmn 15.12.2022, pernctpaumoHHsin N 71554).

6. MNpu NnpnemMe Ha XxpaHeHNe HOMEHKNATYPHbIX AeNn HoTapuyca paboTHMK HOTapuanbHOro apxuBea
B MPUCYTCTBMW HOTapuyca NpoBepsieT COOTBETCTBME aKTy MNpueMa-nepenadyn HOMEHKNATypHbIX Aen
HoTapuyca B EMC 3a onpeaeneHHbln roq M NMpUHMMaeMbiX OT HOTapuvyca HOMEHKNATYpPHbIX AeNn Ha
byMaxHOM HocuTene.

AKT npueMa-nepeayn HOMEHKIATYPHbIX Aen, cdopMupoBaHHbIii B EWC, noanucbiBaeTcs
KBanM@UUNPOBAHHbIMWU 3/IEKTPOHHBIMW NOANUCAMW HOTapuyca M paboTHUKa HOTapuanibHOrO apxuBa.

Mpn nNpueMe Ha XpaHeHWe HOMEHKNATYPHbIX AeN HOTApPUYCOB, CMOXWMBLUMX MOSIHOMOYMUS, M
roCyAapCTBEHHbIX HOTapuasnbHbIX KOHTOP, HAaXOAMBLUMXCS Ha BPEMEHHOM XpaHEHWW Yy HoTapuyca,
3aHMMalOLWErocss YacTHOW MNPaKTMKOM, paboTHMK HOTapuasnbHOro apxvBa B MPUCYTCTBMM HOTapuyca
MAN  KOMUCCUM B CJlyYyasX, YCT@HOB/IEHHbIX MyHKTOM 10.12 T[lpaBua  HOTaApuanbHOro
[EeNonpoM3BOACTBa, MNPOBEPSIET COOTBETCTBME aKTy MNpUeMa-nepenadn yKasaHHbIX [Aefl HOoTapuycy
NPMHUMAEMbIX OT HOTapuyca WM KOMUCCUM HOMEHKNATYPHbIX Aes Ha 6yMaxHOM HocuTene. B akTte
npvema-nepenaym paboTHMKOM HOTapuanbHOro apxuBa [AenatTcsa OTMEeTKM O COCTOSIHMWM Aaen:
YAOB/IETBOPUTENIBHOE UM HEYAOB/IETBOPUTENbHOE (BETXOE), @ TaKXe oTpaxatTcs (akTbl OTCYTCTBUS
aen.

II1. NpaBuna yyeta HOTapuasibHbIX JOKYMEHTOB

7. CBeneHnss 0 NpuUeMe HOMEHKNATYpPHbIX [IENT HOTapuyca B HOTapuasibHblA apXMB BHOCATCS B
KapTOTEKY HOTapuanbHOro apxvBa, BeAyllYylCs HOTapuasbHOW ManaTol B 3/1EKTPOHHON dopMe, Ha



OCHOBaHWMM CBeAeHWW aKTa npueMa-nepesavnm pges, CPOPMMPOBAHHOIO WM MNOAMNUCAHHOIO B
COOTBETCTBUM C MYHKTOM 6 HacTosawmx Mpasun.

8. PaboTHuK HOTapualbHOIro apxmBa nMnocie rnpumeMa HOMEHK/IATYPHbIX A€N1 Ha XpaHEHUe
BK/TIOYaE€T UX B KaApPTOTEKY HOTApWMasZIbHONro apxmBa, coaepXalyr CcBeaeHnAa O CoCTaBe eaunHuny
XpaHEeHUd, X cuctemMaTmnsaumm n yyeTe.

YueTHasl KapToyKa apxXMBHOMO XPaHEHUs HOMEHKNATypHbIX JAenl Ha 6yMaxXHOM HocuTene
BKJ/IOUYAET Crieayroline ceBeaeHuns:

pamununio, nMs, OTYECTBO (MPU HaANMYMKN) HOTapuyca, NepesasLllero Aefna Ha XpaHeHUue;

damunumo, Mg, oT4ecTso (MpU HanMuMK) HOTapuyca, B AEATEeNbHOCTU KOTOPOro 6bian co3aaHbl
HOTapuaneHble [AOKYMeHTbl (B C/llyd4ae XpaHeHus [OOKYMEHTOB HOTapuyca, UbM MOSIHOMOYUS
npekpalleHbl, WHbIM HOTAapWMycoM W rnepefayn WM HOoTapuasbHbIX AOKYMEHTOB B HOTapuwasnabHbIN
apxuB);

HaMMeHoBaHME U HOoMep (MpU HaNMUUK) rocyAapCTBEHHOM HOTapuasnbHOW KOHTOpPLI (B ciyvae ee
ynpasaHeHus) unv damunuio, MM, oT4ecTBo (MpW HanU4uMmM) rocyAapCTBEHHOrO HOTapuyca, 4UbM
NosIHOMoYMs 6bIIN NpeKkpalleHbl (B Clydae XpaHeHMs AOKYMEHTOB rOCyAapCTBEHHOM HOTapuasbHOWM
KOHTOPbI MHbIM HOTAapUYyCOM U Nepeaayn UM HOTapuanbHbIX JOKYMEHTOB B HOTapuasbHbI apXuB);

roA, 3@ KOTOPbIN MPUHSATHI HOMEHKIATYPHble Aena;
WMHAEKCbI Aen, nepefaHHbIX Ha XpaHeHWe, KOIMYECTBO TOMOB (eAMHUL, XpaHeHUS);

HOMep CTennaxa, NOJIKN N KOHTENHEPA, B KOTOPbIX XPaHATCA HOMEHKNaTypHble Aena HoTapuyca
3a Kaxkabl roa;

y4eTHbIA HOMep HOTapuanbHOro apxuBa.

B KapTouke apxXMBHOIO XpaHEHUs1 HOMEHKMIATYPHbIX JAen oTpaxatTcs cBefeHuss 06
MCMONb30BaHUN HOTapuanbHbIX AOKYMEHTOB, BK/KO4Yas WX BbleMKy Mo TpeboBaHuO cCyaa,
NpoKypaTypbl, OpraHoB CNeACTBUS B CBA3M C HaxoAsWMMWUCS B MX MNPOU3BOACTBE YrOSIOBHbIMM,
rpakAaHCKUMKN UAN aAMUHUCTPATUBHbIMU AenaMu.

HoTapuanbHaa nanaTta BNpaBe MPUHATb PELUEHME O BKJIOYEHUM WUHbIX CBEAEHUIA B YUYETHYIO
KapTO4YKy apXMBHOIo XpaHeHUs HOMEHKNATYPHbIX Aen.

IV. MNpaBuna xpaHeHUA HOTapuaJsibHbIX JOKYMEHTOB

9. HoTapuanbHbli apXMB OpraHM3yeT XpaHeHWe HOoTapuasnbHbIX AOKYMEHTOB MyTEM peanusaumu
CMCTEMbl MEpOMNPUATUA, BK/OYAIOLWEN pauMoHasbHOE pasMellleHMe AOKYMEHTOB, KOHTPONb 3a WX
[ABMXEHNEM U (DU3NYECKMM COCTOSAHUNEM,

10. XpaHeHne apxuBHbIX AOKYMEHTOB B HOTapuvanbHOM apxmpe obecneuymBaeTcs peanuvsaumen
KOMMNJieKCa MeponpuaTUA, HanpaB/eHHbIX Ha MoAAEp)XaHMe apXMBHbIX AOKYMEHTOB B OMTMMasibHOM
(pU3NYecKoM COCTOSAHUN, MUHUMMU3ALUID PUCKOB MX Nopun un (nnum) ytpatbl. K TakuMm Meponpuatusam
OTHOCSATCS:

a) npenocTaBfieHNE W30/IMPOBAHHbBIX MOMELLEHU ANSA PasMeLleHUs apXMBHbIX [AOKYMEHTOB U
npoBeAeHns paboT, CBA3AHHbLIX C APXMBHbIM XPaHEHWEM, OCHALLEHHbIX CPeACTBaMKn MOXapoTyLleHUs,
OXPaHHOW 1 NOXapHOW CcUrHanusaumen, o60pyA0BaHNEM AN XPAHEHUSA AOKYMEHTOB;

6) cobnoaeHMe NPOTUBOMOXXAPHOro, OXPaHHOro, TeMnepaTypHO-B/IAa)>XHOCTHOrO, CBETOBOrO W
CaHUTaAPHO-TUTMEHUYECKNX PEXMMOB;

B) BbINOSIHEHWE TPe6OBaHMUIN K pa3MeLleHM0 JOKYMEHTOB B NOMELLEHUN HOTapuasbHOro apxunea -
cneuunanbHo 060pya0BaHHOM XpaHuauuie (MOMeLLEHUN) AN XPAaHEHUSI apXUBHbIX JOKYMEHTOB;

r) NpoBeAeHNE NPOBEPKU HANMNUUSA N COCTOSAHUS COXPAaHHOCTU apXUBHbIX JOKYMEHTOB;
A) onMcaHue M CBOEBpEMEHHAs NOCTaHOBKA apXMBHbIX AOKYMEHTOB Ha YYET;
€) NpMMeHeHne NHPOPMaLMOHHOMK apXNMBHOW CUCTEMbI A9 YYETA apXUBHbIX AOKYMEHTOB.

11. HoTapuanbHbI apX1MB pa3MeLltaeTcs B 34aHUnN(ax) n (MnNum) oTaAeNbHbIX NOMELLEeHUAX.



12. TlOCTOpPOHHME NMUA AOMYCKATCA B MOMELEHME HOTapuasbHOrO apxmBa TONMbKO C
paspelleHns pyKoBOAUTENSA HOTapuasbHOro apxuBa (ero 3amMecTuTens) U B NPUCYTCTBUM paboTHMUKA
HOTapuanbHOro apxmea.

13. Ctennaxu, KOHTelHepbl W MOJSIKM B MOMELLEHUN HOTapUarbHOro apxuBa HyMepylTcs.
CTennaxum n KOHTelHepbl HYMEpPYHOTCA CneBa HamnpaBo OT BXOAHOW ABEpU, a MOMKW Ha CTennaxax -
CBEpXy BHU3.

14. HoTapunanbHble AOKYMEHTbl Ha 6yMa>KHOM HoCUTene pasMelarTcd B NepBUYHLIX CpeacTBax
XpaHeHus: B KOpobkax un (nnu) nankax.

Ha nepBMyHOE CpeAcTBO XpaHEeHUst HoTapualbHbIX [AOKYMEHTOB HAHOCSTCS CrnocoboM,
NO3BONISOWMM 6ECKOHTAKTHO MAEHTUMULMPOBATL TaKOW AOKYMEHT:

damununa, nmsa, otyecTso (NpyM HanMuMnM) HoTapuyca, NepeaasLLero Aena Ha XpaHeHue;

damunua, nmsa, otyectso (NpuM HaAM4MM) HOTapuyca, B AESATENbHOCTU KOTOPOro 6binM co3aaHsbl
HOTapuanbHble [OOKYMeHTbl (B C/lyyae XpaHEHUS [OKYMEHTOB HOTapuyca, UbM MOSTHOMOYUS
npekpatlleHbl, WHbIM HOTAapUycoM W rMepeaadu WM HoTapuanbHbIX AOKYMEHTOB B HOTapuanbHbIN
apxuB);

HOMep rocyAapCTBEHHOW HOTapuasbHOM KOHTOpbl (B Ciy4vae ee ynpasgHeHus) wam damumnusg,
UMS, 0TYECTBO (MPU HaNM4YUK) roCyaapCTBEHHOrO HOoTapuyca, YbW NoNHOMouYus 6bian npekpalieHbl (B
cnlyyae XpaHeHUsi AOKYMEHTOB roCyAapCTBEHHOWM HOTapuanbHOMW KOHTOPbl MHbIM HOTapuycoMm u
nepeaayn UM HoTapuasnbHbIX 4OKYMEHTOB B HOTapuasbHbIA apXuB);

MHAOEKCHI Aen, nepegaHHbIX Ha XpaHEHUE,
MHbIE M,D,eHTMd)VIKaTODbI, YCTaHOBJ1EHHbIE MO pELUEHUIO HOTapmaan017| nanaTtbl.

15. B cnyyae BbIsB/IEHUS HEOOCTAaTKOB B O(OPMJIEHMM HOMEHKJATYPHbIX A€s, NepeAaHHbIX B
HOTapuanbHbii apxuB (oTcytcTBue B EMC 3nekTpoHHOro obpasa HOTapuanbHOrMO AOKYMEHTa WU
BK/IIOYEHME HEKAUYEeCTBEHHOro0 3/IEKTPOHHOro obpasa HOTapualbHOrO AOKYMeHTa), paboTHUK
HOTapuanbHOro apxmBa BRpaBe CaMOCTOSAITE/IbHO OTCKAHUMPOBATb TakoW [IOKYMEHT, pa3MecTUTb €ro B
ENC n co3paTb COOTBETCTBYHOLLYIO 3anucb B EVMC, BKIOYAKOLLYO 3/1EKTPOHHbIAN 06pa3 HoTapuasabHOIo
AOKYMEHTa, NOoAMUCAHHbIA YCWUIEHHOW KBaAUMPUUMPOBAHHOW 31EKTPOHHOM MOANUCBIO paboTHUKa
HOTapManbHOro apxmea, B COOTBETCTBMM C [lOpsSiAKOM XpaHEHUs1 HOTapualbHbIX AOKYMEHTOB B
3/1eKTPOHHOI dopMe,

16. MonyyeHHble NO aKTy npueMa-rnepenaym HOMEHKIATYpPHbIX Aen HOoTapuasibHble AOKYMEHTbI
Ha  6yMaxHOM HocuTene  HOTapuycoB, MNPeKpaTUBLIMX  MOSHOMOYMUSA, WU yNpasAHEHHbIX
rocyfapCTBeHHbIX HOTapuasbHbIX KOHTOP CKaHUpylTCs paboOTHMKOM HOTapuvanbHOrMO apxuBa
CaMOCTOATENIbHO B COOTBETCTBMWN C rpadmuKoM, YTBEPXKAAEMbIM NPE3NAEHTOM HOTapuasabHON nanatbl, U
HanpaBnawTCad Ha XxXpaHeHue B EWC B cooTBeTcTBMM C T[lOpSAAKOM XpaHEHUS HoTapuasbHbIX
AOKYMEHTOB B 3/1IEKTPOHHOWN popMe.

17. HoTapuanbHble AOKYMEHTbI, U3bATbLIE Y HOTapuyca A0 Nepeaadn B HOTapuallbHbIA apxumB B
COOTBETCTBUM CO cTatbe 5 OcHoB <6>, noasiexaT BO3BpaTy CyAOM, MPOKypaTypoi, opraHamu
CNneacTBMsS B HOTapuanbHbIM apXuB B C/lydae, €CqiM K MOMEHTY BO3BpaTa HOTapuasibHbIX OOKYMEHTOB
COOTBETCTBYIOLlEE HOMEHKNATYPHOE A0 NepeaaHo B HOTapuasibHbIN apXuB.

<6> Bepomoctn Cbesna HapoAHblx AenyTtaTtoB Poccuiickon depepaummn n BepxoBHoro CoBeTa
Poccuinckonm ®epepaummn, 1993, N 10, ct. 357; CobpaHune 3akoHogaTenbCcTBa Poccuiickon deaepaunn,
2007, N1, cT. 21; 2021, N 1, cT. 57.

V. NMpaBuna Bbifja4yM HOTapMuaJsibHbIX JOKYMEHTOB U3 HOTapuasibHOro
apXuBa, apXMUBHbIX CNpPaBOK

18. JlnuaMm, yKasaHHbIM B cTatbax 5 M 52 OcHoB <7>, HOTapualabHbIM apXMBOM BblAAKOTCS
(npeacraBnqa0TCa):



<7> Bepomoctu Cbe3aga HapoaHbiXx aenyTtatoB Poccuiickon deaepaunm n BepxosHoro CoBeTa
Poccuitckon ®egepaumn, 1993, N 10, cT. 357; CobpaHue 3akoHodaTenbCcTBa Poccuimckon depepaunm,
2013, N 51, ct. 6699; 2022, N 29, cT. 5306.

cBegeHusd O Hanuumu (OTCYTCTBMM) B HOTapuMasibHOM apXxuBe 3arpawmBaeMon WHQopMaumu
(BOKYMEHTOB);

apXvBHas CrpaBKa, coAepXalas 3anpalunBaeMyld WHGOpPMALMIO, C YKa3aHUMEM apXUBHbIX
[IOKYMEHTOB, Ha OCHOBaHWKM KOTOPbIX OHA COCTaBfieHa. B apxuBHOW crpaBke [AOMNyCKaeTcs
UMTUPOBAHNE JOKYMEHTOB;

apxXxmBHasa Konna HOTapuasbHOIro AOKyYMEHTaA.

19. CpoK WCMNOJIHEHMUS 3anpoCcOoB OpPraHoB TrOCYAApPCTBEHHOW BNAacTM U OPraHoB MECTHOro
CaMOoyrnpaB/IEHNA N HOTAapUyCOB COCTaBNSAET He 6onee 5 pabouynx AHEN CO AHS MOSyYEeHUS 3anpoca.

CpoK MCNoMHEHUS 3anpoca Ha NMOUCK AOKYMEHTa M MOArOTOBKY ero Kornuu coctaBnseT He 6onee
5 pabounx AHen co AHSA MONy4YeHUs onsaThl 3@ YCNYrn HoTapuanbHOro apxmBea.

CpOK Bbl1au4M apXUBHOW CrpaBKW, NPeaoCTaBNeHNss MHOM MHMOPMALMM N3 apXMBa COCTAB/AET He
6onee 5 paboumnx AHEN Co AHA NOSydYeHUs ONaThl 3@ YCYrn HOTapuasibHOMO apXvBa.

B oTaenbHbIX cnydadax npu 3atpyaHEHHOM TOUCKEe B OTCYTCTBME TOYHbIX [AdaHHbIX CPOK
NCMOSTHEHMS MOXET ObITb onpeaeneH HOTapMaﬂbHOVI nanaToﬁ, HO He 6onee 30 KaneHaapHbIX OHEN.

20. CeegeHunsa o Hann4vum (OTCYTCTBUM) B HOTapuasbHOM apXuBe 3anpalimBaemMon MHGoOpMaunmn
(AOKYMEHTOB), apxuBHasi cCrpaBKa, apxXMBHAs KOMWA HOTapualbHOro [OKYMeHTa BblAAloTCS
3agsutenaMm  (nuuyam, obpawaBwuMMCA 3@ COBeplweHMeM  3TOro  HOTapuanbHOro  AencTBus
CaMOCTOATENIbHO WX  4epe3 npeacrasuTensd), ecnim uHoe He npeaycmotpeHo OcHoBamu, B
COOTBETCTBMM C TMUCbMEHHbLIM 3anpocoM (pekoMeHayemble o06pasubl 3anpocoB MpuBeAEHbl B
npunoxeHun N 1 K HacToAwwmM MNMpaBuiaM) Ha OCHOBAHUN NMUCbMEHHOIO PacrnopsiXeHUs pyKoBoauTeNs
HOTapuasbHOro apxmea WK €ro 3aMecTuTens B BUAE pe3oniounm <8>.

<8> A63ay Tpetun ctatbm 5 OcHoB (Bepomoctn Cbe3ga HapoOAHbIX AenyTaToB Poccuiickoi
depepaumm n BepxoBHoro CoBeta Poccuiickoinn depepaumm, 1993, N 10, ct. 357; CobpaHue
3aKkoHopaaTtenbcTBa Poccuinckon ®epepaumnn, 2021, N 1, ct. 57).

OpurmnHanbl apxXMBHbLIX HOTapuanbHbIX AOKYMEHTOB BblAaloTcs no TpeboBaHUO cyaa,
NpoKypaTypbl, OpPraHoB CNeaACTBMS B CBA3M C HaxoAsWMMWUCS B MX MNPOW3BOACTBE YrOSOBHbIMU,
rpaKAaHCKUMU WNWN aAMUHUCTPATUBHBLIMKU AenaMn B COOTBETCTBUM C 4acCTbio YeTBEpTOW cTaTbM 5
OCHOB <9> Ha OCHOBaHWW MUCbMEHHOr0 PaCMOpPsXKEHUSI PYKOBOAMTENS HOTapWasibHOro apxvBa Wau
ero 3amecTuTens.

<9> Bepomoctu Cbe3aga HapogHbix AenyTtatoB Poccuiickon deapepaunm n BepxosHoro CoseTa
Poccuinckon ®epepaummn, 1993, N 10, ct. 357; CobpaHune 3akoHoaaTenbCcTBa Poccuiickon deaepaunn,
2007, N 41, cT. 4845; 2021, N 1, cT. 57.

21. ®aKT Bblaaun cCBeAEHMA O Hannymn (OTCYTCTBMM) B HOTapWanbHOM apXvMBe 3anpallvBaeMom
nHpopMaumm (AOKYMEHTOB) B MWUCbMEHHOM BWAE, AaPXWMBHOW CMpaBKW, APXMBHOW  KOMWUK
HOTapManbHOro AOKYMEHTa W3 HOTapWasbHOrO apxmBa PErucTpUpPYeETCsl B 3/IEKTPOHHOM >XypHane
obpallleHnin B HOTapuanbHbIi apXMB B COOTBETCTBMM C YCTAHOBJSIEHHbIM B HOTapuasjbHOlM ManaTe
NopsiAKOM AeNonpon3BOACTBA.

22. Tpn wu3baTMM NOAJIMHHUKOB [OKYMEHTOB B /[efl0 MNOMelWaeTcs 3aBepeHHasd KapTta-
3amecTuTenb (pekomMeHayeMmbln obpasel npuseaeH B npunoxeHun N 2 kK HacTtoawmm lMpasunam). MNpu
BO3BpaLLEHUN [AOKYMEHTa KapTa-3aMecTuTeslb M3bIMaeTCsd U XPaHUTCA B HOTapuMasibHOM apxumee A0
MWHOBaAHUA HaAO06HOCTW.

23. Mpn Hannuum UHMOOPMAUMOHHOM apXMBHOM CUCTEMbl Yy4yeT BblAa4yM [AOKYMEHTOB W3
HOTapManbHOro apxmBa BeAETCS B 3/1EKTPOHHOM BuAe.

24. He BblAalOTCS U3 HOTApMasbHOIro apxmBa AOKYMEHThI:



HaXxoadawmnecsa B HEyaAOBNETBOPUTE/IbHOM CIZ)MBVNECKOM COCTOAHUNN;
HE npoweguwne TeEXHN4YeCKoro OCbOpMJ'IeHI/IFl n ONnNCaHum4,

B Cny4dae €eC/nin y 3aAaBUTENIA OTCYTCTBYHOT AOKYMEHTbLI, noATBep>XAarwuwune €ro nosIHoOoMo4nd
BbICTYyNnaTb OT MMEHU TPETbUX NNL, B OTHOLLEHNN KOTOPbIX CAEaH 3anpocC.

25. Mepen Bblaayelt M Npu BO3BpaLLEHUMM [AOKYMEHTOB B HOTapualbHblii apXuB MNpPOBEPSIOTCS
HyMepauuMsi IMCTOB M COCTOSIHME KaXXAOro BblAAHHOIMo AOKYMEHTa.

26. CocTosiHMEe [OOKYMEHTOB, BO3BpallaeMblX B HOTapuanbHbIi apxXuB, MNpoBepsaeTcd B
NPpUCYTCTBUM NULA, BO3BpaLLAOLEro ux.

Mpn 06Hapy>XeHUn HefoCTaun JOKYMEHTOB MM OTAENbHbIX TNCTOB B HUX, @ TakXXe MOBpexXAeHNM
OOKYMeHTOB paboTHWK HOTapuasbHOro apxuba coobwaeTr 06 3TOM pyKOBOACTBY W OTpaxkaeT AaHHbIN
¢daKT B KapTe-3amecTuTene.

27. ApxmBHas crnpaBka odopmiseTcs Ha 6naHke HOTapuanbHOM Manatbl C 0603HaYeHuem
Ha3BaHua "ApxmBHasa cnpaBka", nNoAMNWUCbIBAETCSA YMOJIHOMOYEHHbIM pPaboTHMKOM HOTapuanbHOro
apxuBa W 3aBepsieTCs nedyaTblo HOoTapuasnbHOM Nanatbl AN apPXUBHbLIX AOKYMEHTOB. ApXMBHas
cnpaBKa, MOAroToBfieHHass B QopMe 31eKTPOHHOro AoKyMeHTa B ¢dopmaTte pdf, noanucoiBaeTcs
KBannMbuULUMPOBAHHOWN 3/IEKTPOHHOM MOAMNUCHIO YKa3aHHOro nuua.

B TekcTe apXMBHOW CrpaBKW AaHHblE BOCNPOM3BOAATCA TaK, KakK OHM W3/0XEHbl B apXWUBHbIX
OOKYMEHTaX, a pacXoXAeHusl, HecoBnageHMss W HETOYHOCTUM B Ha3BaHUW, OTCYTCTBME WMEHMW,
0TYeCTBa, MHULUWANOB WX HanMyMe 04HOro U3 HMUX OroBapMBatOTCA B TEKCTe cnpaBku B ckobkax ("Tak
B AOOKyMeHTe", "Tak B TekcTe opurmHana"). B npuMedaHuMax Mo TeKCTY apXWUBHOWM cCrnpaBKu
oroBapuBatoTCsl Hepas3bopumMBO HamnMCaHHble, UCMpaBfeHHble aBTOPOM (cCo3aaTeneM OOKYMeHTa), He
nogdatowmecss MNpouYTEHMID MeCTa TeKkCTa QAokyMmeHTa ("Tak B TeKkCcTe opuruHana", "B TekcTe
Hepa3bopuuso").

B TekcTe apxMBHOW CnNpaBKK HE AOMYCKAKTCA U3MEHEHUS, UCMPAaBNEHUS, KOMMEHTapuu.

B apXVIBHOl\;1 cnpaBKe [JO0J1XKHO 6bITb YKa3aHO, B KadKOM HOMEHKNATYPHOM Jene XpaHUTCA
OOKYMEHT, ABASAKOWMNACA OCHOBaAHMEM ANs ee COCTaBNeHUsi, WM Kakoe HOMEHKNAaTypHOE A€eno
ABNAETCA OCHOBaAHMEM And €€ COCTaB/1EHUA.

B apXVIBHOf/'I CnpasBkKe, obbeM KOTOpOl;'I npeBbilaeT OAUNH JINCT, BCE JUCTbl A0JIXHbI 6bITb
NpoWnTbl, MPOHYMEPOBaAHbI U 3aBEPEHbI NEYATbIO HOTapMaﬂbHOVI nanatbl ANd apXUBHbIX AOKYMEHTOB.

28. ApxuBHasi KOMusi, BOCMNPOM3BOASILLAS apXWBHbIA AOKYMEHT, W3roToBAseTcsa Ha OGyMaxxHOM
HocuTene NMbo B 31eKTPOHHOM dopMe.

ApxuBHas kKonua Ha 6yMaxHOM HoOcCuTesne 3aBepseTcs YMNO/HOMOYEHHbIM paboTHUKOM
HOTapuanbHOrO apxvBa W Me4vyaTbld HOTapuvanbHOW nManaTtbl ANA  apXMBHbIX [AOKYMEHTOB, a
M3roTOB/IEHHas B 3NeKTPoOHHOM ¢dOopMe apxuBHas Konusa NOAMUCHLIBAETCS KBanndUUMpoBaHHOMN
3/1eKTPOHHON MOANMUCBLIO YKA3aHHOIro nuua.

29. OtBeTbl Ha 3anpocbl B ¢dOpMe [OKYMeHTa Ha 6yMaXHOM HOCUTeNe HanpaBastoTcs
(NnpeactaBnalTCSa) YNONMHOMOYEHHbIM PaboOTHMKOM HOTapuasbHOrO apxumBa CNocoboM, YyKa3aHHbIM
3aaBuTENIEM B 3anpoce.

30. ApxmBHasa crnpaBka B 3NEKTPOHHOW oOpMe M apxXuBHas KOMUSA B 3NEKTPOHHON dopme,
NOAroTOB/I€HHbIE B COOTBETCTBMM C MNyHKTamMm 27, 28 HacTtoswumx [lpaeun, HanpasAasoTcs
(NpenocTaBnsATCA) 3a9BUTENO NO YKA3aHHOMY MM aApecy 3/1EKTPOHHOM MOYTbl MO0 B €ro AnYHbIN
kabuHeTt B EMC.

VI. NpaBuna Bbia4yM HOMEHKNATYPHbIX Aen
M3 HOTapuasibHOro apxmsea

31. B cnyyae Heo6xoAMMOCTM BO306HOB/IEHUS NMPOM3BOACTBA MO HAXOASLLEMYCS B HOTapuanbHOM
apxuBe HacneacTBEHHOMY Jefly TakKoe Hac/leACTBEHHOE Jefi0 BblAAeTCs HOoTapuycy B CBA3M C
NOCTYNMBLUMM 3asiBieHMeM nuua (pekomeHayemblli obpasel npuBeseH B rnpuaoxeHum N 1 Kk
HacTosiwuMm [lpaBunaMm), >Kenawowero MoayunTb CBUAETENLCTBO O MpaBe Ha HacNeacTBo
(cBMAETENbCTBO O NpaBe CO6CTBEHHOCTM Ha A0 B 06WeM MMyLLecTBe CynpyroB). HacneacTtBeHHoe



[eN0 BblAaeTca HoTapuycy, cAaBlleMy HacneACTBEHHOE AEe0 Ha XpaHeHMe B HOTapuaibHbI apxuB. B
Ccryyae npekpaweHus HoTapuanbHOW AesATe/IbHOCTM TakUM HOTapuycoM HacneACTBEHHOE Aeno
BblAAeTCs HOTapuycy, onpeAeneHHOMY pelleHneM HoTapuanbHOW nanaTbl.

Bblgaya HacneaCTBEHHOrO Aena M ero BO3BpaT B HOTapuanbHbIi apXMB OCYLLECTBASAKOTCA C
cobntogeHmem abszaua BTOporo nyHkTa 32 HacTtoswwmx [MpaBun. MNpu 3TOM B KapTe-3aMecTuTene
OTpaXkaeTcsl KOMMYECTBO JIMCTOB BO3BpPALWLEHHOrO HAC/AEACTBEHHOrO Jena B C/lyyae Bblaauu
AOMNOSIHUTENbHBIX CBUAETENbCTB O MNpaBe Ha HacneactBo (0 npaBe COB6CTBEHHOCTU MNEPEXMBLLErO
cynpyra).

32. VIHble HOMEHKNATypHble [ena BblAawTca no TpeboBaHUIO cyaa, MPOKypaTypbl, OpraHos
CNeACTBUS B CBSI3M C  HaxoAsWMMWUCA B WX MPOU3BOACTBE YrOSIOBHbIMWU, TFpPa)XAaHCKUMU UK
aAMUHUCTPATMBHbLIMW AenaMu B COOTBETCTBMM C 4acTblo 4eTBepTol cTtatbM 5 OcHoB <10> Ha
OCHOBaHWM TMUCbMEHHOIO PACMOPSXXEHUs PYKOBOAUTENS HOTapWanbHOro apxvBa WM €ro
3amecTuTens.

<10> CobpaHue 3akoHoaaTenbcrBa Poccuimnckon ®egepaumn, 2021, N 1, cT. 57.

Mpu BblAaye MU U3BATUN HOMEHKNATYPHbIX AeN COCTaBNsSeTCs 3aBepeHHasl KapTa-3aMecTuTeNb
HOMeHKNaTypHOro gena (eanHUUbl XpaHeHusa) (pekoMeHAyeMblt obpasel npueeaeH B npunoxeHun N
2 K Hactosiwmm [lMpaBunam). MNpu BO3BpaLLEHUM Aenla KapTa-3aMecTUTeNlb M3bIMAeTCs U XPaHUTCS B
HOTapuasibHOM apXxuBe A0 MMHOBaHWUS HaA06HOCTU.

VII. NpaBuiia YHUUYTOXKEHUSA HOTapuasibHbIX AOKYMEHTOB, UHbIX
HOMEHK/1aTYyPHbIX AeN1 N0 UCTEYEHUUN CPOKa XpaHeHuUs

33. M0 uCTeYeHUM CpoKa XpaHEHWUsI HOTapuasibHbIX AOKYMEHTOB, YCTAHOBJSIEHHbIX TUMOBOM
HOMEHKNaTypol Aen HoTapuyca <11>, onpeaensiouleir COCTaB M CPOKU XPaHEHUS HOTapuasbHbIX
[IOKYMEHTOB, a TaKX€ CPOKOB XPaHEHUS MHbIX HOMEHKNATYPHbIX Aef, nepeAaHHblX Ha XpaHeHue B
HOTapuanbHblii apXMB, YCTAHOBMEHHbIX [paBuiaMu HOTapwasbHOrO AEeNOMNpPON3BOACTBA, YKa3aHHble
HOTapuasnbHble JOKYMEHTbI U UHble HOMEHKNATYpHbIE Aefna NoanexaT 0T6opy K YHUUTOXEHUIO.

<11> TunoBasd HOMeHKNATypa Aes HoTapuyca, yTBepXAeHHas npukasoMm MwuHiocta Poccum oT
14.12.2022 N 393 (3apermuctpupoBaH MuHiocToMm Poccun 15.12.2022, pernctpaunoHHbiin N 71551).

OnpegeneHve cpokoB oTb6opa LAOKYMEHTOB ANS YHUYTOXEHMS MO HOMEHKNaTypHbIM genam,
NPOMU3BOACTBO MO KOTOPbIM OKOHYEHO A0 NpUHATMSA TWUMNOBOM HOMEHKNATYpPbl AEs HOoTapuyca,
NMPOVU3BOAUTCHA B COOTBETCTBMM C NYHKTOM 9.16 lMpaBwun HOTapuaabHOro Aes0npon3BoaCTBa.

34. OT60p AOKYMEHTOB ANS BbIAENEHUS K YHUUYTOXEHUIO [efl, CPOKM XPaHEHUS KOTOPbIX
NUCTEKNM, NPOBOAMTCS €EXEroAaHo nyTeM TMOJIMCTHOro npocMoTpa Aen. He ponyckaetcs oT6op
[OKYMEHTOB AN XPaHEHUS M YHUUTOXEHMS TONIbKO Ha OCHOBaHWW 3aronoBkoB Aen. Ans otbopa
AOKYMEHTOB K YHWYTOXEHMUIO HOoTapuasbHaa nanaTa BnpaBe co34aTb 3KCNEPTHYH KOMWUCCUIO MO
onpeaeneHnto Hay4yHo-UCTOpPUYECKON LLEHHOCTU HOTapuanbHbIX AOKYMEHTOB, CPOK XPaHEHUS KOTOpPbIX
MOXeT 6bITb YBEIMYEH peLleHneM HoTapuasibHOW nanatbl.

35. Mo wncrtedyeHun cpoka BPEMEHHOrO XpPaHEHWUSI apXMBHble Aefla YHUUTOXAKTCS MO akTy o
BblAEMEHNN K YHUUYTOXEHNIO OOKYMEHTOB (pekoMeHAyeMbln obpa3ey npusedeH B npunoxeHum N 4 K
HacToawmM MNpasunam).

36. AKT O BblAefieHUn K YHUUYTOXEHUIO AOKYMEHTOB COCTaBJ/IAETCA paGOTHVIKOM HOTapuaJibHOIro
apXuBa U yTBEPXAAETCA PyKOBOAUTENEM HOTapUaJibHOIMroO apxmBa.

37. B kapToTeke HOTapuWanbHOrO apxwBa Aenaetcs OTMeTKa O AaTe W Ccrnocobe YHUUTOXKEHMUS
HOTapuasnbHbIX JOKYMEHTOB.

VIII. NpaBuna nepegaym apxmMBHbIX JOKYMEHTOB Npu CMeHe nuua,
OTBETCTBEHHOroO 3a BefeHue apxuBa



38. MNpn cMeHe pyKoBOAUTENS HOTApMasibHOro apxuea NpuveM-nepenayvya apxXmMBHbIX AOKYMEHTOB,
APXMBHbIX YYeTHbIX AOKYMEHTOB M CrpaBOYHO-MOUCKOBLIX CUCTEM (Aanee - npueMm-nepenava gen)
OCYLLEeCTBNSAETCS KOMUCCMeEN, Ha3HavaeMon pelleHeM HoTapuanbHOW nanatbl.

39. Mpu npueMe-nepeaaye aAen npoBoasATCa:

Cr/oWHass unu BbIbOpoYHasi (MO peLeHUo HoTapuanbHOM ManaTbl) MpoBepKa Hanuuusa u
COCTOSIHUS HOTapuasbHbIX AOKYMEHTOB, apXMBHbIX YYETHbIX AOKYMEHTOB W CNpaBOYHO-MOUCKOBbIX
cpeacTs;

WHBEHTapM3aumnsa UCNonb3yeMoro B HoTapuanbHOM apxmBe 060pyaoBaHus.

40. [Mpuem-nepepava Jgen odopMmaseTca akTtoMm (pekomeHAyeMbin obpasey npuBeieH B
npunoxeHum N 5 kK HacTosawwum Mpasunam).

MpunoxeHne N 1

K MNpaBunam opraHusaumn xpaHeHus,
KOMMJIEKTOBaHMUSA, y4eTa U UCNOos1b30BaHUA
HOTapuasnbHbIX JOKYMEHTOB

PekomeHayeMmbliit obpasel,

3AMNPOC
Ha NpeAcTaB/ieHWe W3 HOTAPUANBHOrO apxuBa cBefeHui (JOKYMEHTOB)
¢m3nyveckomy nuuy (npeactaBuTenn GU3NYECKOro auua)

(HauMeHoBaHWe HOTapuasbHOW ManaThbl)

(pamunua, umma, ot4vyecTBO (MpU HaANU4YUKM) 3aABUTENS)

(paTa poxgeHus (4ucno, mecsay, rog apabckumu umdppamn)

(peKBU3UTbl AOKYMEHTAa, YAOCTOBEPAWWEro JIMYHOCTb TPaxAaHUHA)

(cTpaxoBol HOMep MHAMBUAYANIBHOIMO NNUEBOro cyeta (Npu Haanyuu)
npeacTaBAANWNN MHTepechl <12>

(pamnnua, uma, ot4vyecTBO (MPU HaANUYUK)
foseputens)

(paTa poxaeHusa (4ucno, mecsau, rofd apabckumu umppamu)

(pekBuU3nTbl AOKYMEHTa, YAOCTOBEPAWWEro JNIMYHOCTb rpaxAaHWHA)
J J
(cTpaxoBOW HOMEp WMHAMBMAYANLHOIO (pekBuU3nTbl [OBEPEHHOCTH)
nvueBoro c4eta (Npu Hannyum)
npowy npefocTaBUTb

(Bup pokymeHTa (cBepeHuA O Hanuyum (OTCYTCTBUM)
NOKYMEHTA, apXMBHYK CMNpaBKy, apXMBHYKW KOMWUK)

(HauMeHOBaHMe HOTapuasbHOro AOKYMeHTa, faTa (nepuon) BblAAuM)




(cnoco6 HanpaBneHus (MNOYTOBbLIN agpec, aApec SNeKTPOHHOW MOYTbl, HA PYyKWH)

B COOTBETCTBUU co cTtaTben 9 OepepanbHOro 3akoHa oOT 27.07.2006

N 152-03 "O nepcoHaNbHbIX AaHHbLIX" paw cornacue Ha o06paboTKy MOUX
NepCoHaNbHbIX  AaHHbIX (B TOM 4ucne cbop, cucTeMaTU3auuw, HaKOMAEHue,
XpaHeHue, Wcnonb3oBaHue, yTOYHEeHue, obe3nnymBaHue, pacnpocTpaHeHue,

nepenady, 6N10KMpPOBaHUWE WU YHUYTOXEHME)

(HauMeHOBaHMe HOTapuasibHOW NanaThl,
agpec MecTa ee HaxoxAeHus)

(noanuce 3agsutens) (pacwundposka (nata)
rnoanucum)

<12> 3anonHseTca B ciyyae obpalleHus npeacrasuTens GuUsnYeckoro nmua.

3AMPOC
Ha NpeAcTaBfeHMe W3 HOTApManbHOro apxueBa cBefeHWit (AOKYMEHTOB)
npeacTaBUTEN WPUAMYECKOro Nnua, MpaBoONpeeMHUKa

(HaMmeHoBaHMe HOTapuasbHON MNanaThl)

ﬂ) )
(bamunua, uma, ot4vecTBO (MPU HANUYUK)
J
(paTta poxgeHuna (4ucno, mecsay, roa apabckumu umppamm)
)
(pekBu3nTbl AOKYMEHTa, YAOCTOBEpPAWWEro NIMYHOCTb rpaxAaHWHA)
npeAcTaBAAWNI MHTepechl PUANYECKOTO nmua (npaBonpeemHuka)

)

(HaMMeHoOBaHWE WPUANYECKOTrO NMLA)

(MAEHTUPUKALMOHHBIA HOMEep HanoronaaTenblymKka)

(pexkBu3uTb OOKYMEHTa, MNOATBEpXAawwero MoJIHOMOYUA)
npowy npefocTaBUTb

(Bug pokymeHTa (cBefeHMA O Hanuyuum (OTCYTCTBUM)
[OKYMEHTA, apXMBHYH CMNpaBKy, apXMBHYH KOMWI)

(HaMMeHoOBaHMe HOTapMaNbHOrO AOKYMeHTa, faTa (nepuoA) BblAayu)

(cnoco6 HanpasnieHua (MOYTOBLIA aApec, aApec 3JIEKTPOHHOM MOYTbl, Ha pyKH)

B COOTBETCTBUMU co cTaTbenn 9 OepepanbHOro 3akoHa oOT 27.07.2006
N 152-03 "O nepcoHanbHbIX AJaHHbIX" pgaw cornacume Ha o06paboTKy Moux
NepcoHanbHbIX  AaHHbIX (B TOM 4ucne cbop, cucTeMaTU3auuw, HaKoOMAEHue,
XpaHeHue, MCNONb30BaHME, YTOYHEHMeE, obe3nnyuBaHne, pacnpocTpaHeHue,



nepegady, 610KMpOBaHUE U YHUYTOXEHUE) .
(HaumMeHoBaHWe HOTapuaNbHOW MNanaThl,
agpec mMecTa ee HaxoxAeHus)

(noanwucek) (pacwmndposka (pata)
noanucm)

3AABJIEHUE
O NpefoCcTaBNE€HUM U3 HOTapuUanbHOrO apxuBa HacneACTBEHHOro Aena
HOTapuycy AnA BO30OHOBNEHMA MNPOU3BOACTBA

(HaMMeHOBaHMe HOTapuasbHOW ManaThbl)

(damunua, uma, ot4vyecTBo (NpU HaNU4YUKM) 3aABUTENS)

(paTa poxgeHus (4ucno, mecAay, ropg apabckumu umppamu)

(pEKBM3VITbI AJOKYyMeHTa, yjaoctoBepAwuwero JIM4HOCTDb Fpa)l(ﬂ,aHMHa)

(cTpaxoBoit HOMep MHAMBUAYANBHOIMO NUUeBOro cyeta (Npu HaAUYumn)
npeAcTaBAAKWAN UHTepechl <13> ,
(pamunua, uma, ot4vyecTBO (MPU HANUYUK)
nosepuTens)

(paTa poxpeHus (4ucno, mecsay, rop apabckumu umdpamu)

(pekBuU3nTbl OOKYMEHTa, YAOCTOBEPAWWEro NIMYHOCTb FpaxAaHWHA)
) J
(cTpaxoBol HOMep WMHAWUBMAYANbHOIO (pekBuU3UTbl [OBEPEHHOCTH)
nmueBoro c4eta (nNpu Hanu4dum)
npowy Bbl4ATb HoTapuycy HacnenCcTBEHHoe Leno K UMywecTBy

)

(bamunua, wmma, oT4yecTBO (MNpU HaNMYMM) HacnepodaTensa, AaTa POXAEHUA,
faTa CMepTU, HOMep HacneaCcTBEHHOro Aena)
AN BblAauYn CBuAeTeNnbCTBa O MpaBe Ha HacneacTBo (cBuAeTeNnbCTBa O MNpase
COOCTBEHHOCTM Ha Jonw B obwem uMywecTBe CynpyroB) W NpefoCTaBUTb MHe
CBeAeHUA O HoTapuyce, KOTOPOMY J[aHHOe HacnefcTBEHHOe [Aeno  BblAAHO ANA
BO306HOBNEHMA NpPOM3BOACTBA.
B COOTBETCTBUMU co cTaTben 9 OdepepanbHOro 3akoHa OT 27.07.2006

N 152-03 "0 nepcoHajibHbIX AAHHbIX" paw cornacme Ha o06paboTky Momx
NepcoHaNbHbIX  AAHHbIX (B TOM uyucne cbop, cucTemMaTuM3auuw, HaKoMNIeHue,
XpaHeHue, MCNnosib30BaHue, yTOYHEHMeE, obe3nnmumBaHue, pacnpocTpaHeHue,

nepegady, O610KMpPOBaHME U YHUYTOXEHUE) .
(HauMeHOBaHMe HOTapuasibHOW NanaThl,
ajpec mMecTa ee HaXxoxAeHuA)




(noanwuceb) (pacwmndpoBka
noanucum)

(mata)

<13> 3anonHsaeTcsa B cny4yae obpalleHns npeacrasutensa dusnyeckoro nuua.

KapTa-3amecTtutenb

7k} HacToAWEro  HOMEHKJIAaTYpHOro

HaumeHOBaHMe HOTApMAZIbHOIO AOKYMEHTa

JaTa n peecTpoBblA HOMep

nena (Tom

MpunoxeHne N 2

K MpaBuaam opraHmMsaumm xpaHeHus,
KOMMIEKTOBAHUS, ydeTa U UCMNOoNb30BaHUS
HOTapuasbHbIX AJOKYMEHTOB

a) N3bATHI

PekomeHnayemsblli 0bpasel,

AJOKYMEHThbI:

JlONXHOCTb U Gamunusa, uMma, oTyecTBO (MpW HaNMYUM) HOTaApuyca

Konn4yecTtBO NUCTOB

OCcHOBaHMe U3bATUA OOKYMEeHTAa

(undpamm u np

OMUCbH)

HaumeHOBaHME [AONXHOCTU PAabOTHMKA HOTApUaAIbBHOrO apxuBa

n ero ¢pammnua, umsa, otyecTBo (MpPU HaNUYUK)

(nognuce) (pacwmndpoBKka nognmcu) (pata)
MevaTb
CocToAHME OOKYMeHTa nocjie BO3BpaTa B HOTApuasibHbIA apXuB:
HaumeHOBaHMe [OMKHOCTM pabOTHMKA HOTAapuUanbHOro apxuea u ero damunus,
uMA, oT4ecTBO (MpPU HaAN4YUK)
(noanwuck) (pacwundpoBka noanucu) (nata)



MNeuyaTb

MpunoxeHue N 3

K MpaBunam opraH1saunm XxpaHeHus,
KOMMNJIEKTOBAHUSA, YYeTa U UCNOSIb30BaHUS
HOTapuasbHbIX JOKYMEHTOB

PekomeHgyemblli 06pasel

KapTa-3amecTuTenb HOMEHKNATypHoro gena (eauHUUbl XpaHeHuA)
M3 HOTapuManbHOro apxuMBa M3bATO HOMEHKNATypHoe Aesio (eAuMHULA XpaHeHUA):

WHoeKC HoMeHKNATypHoOro gena (HoOMep ToMa MPU HaU4YUK)
3arosioBoOK HOMeHKNaTypHOro pena
baTa pena
JoNxHOCTb, damunua, uma, oT4ecTBO (MPU HANMYMM) HOTapuyca

Konn4yecTtBO NUCTOB

(undpamm n nponucbl)
OCHOBaHWe WU3bATUA HOMEHK/ATYypHOro Aena

HaumeHoBaHMe [ONXHOCTU pabOTHMKA HOTApuManbHOro apxuBa M ero damunua,
UMA, oTyecTBO (Mpu HanU4um)

(noanwucek) (pacwmndpoBka noanmcu) (pata)

MNeuyaTb

CoCTosAiHMEe  HOMeHKJNaTypHOro  gena (epuHuUpl  XpaHeHusA) nocse BO3BpaTa
B HOTapuasibHbIM APXUB:

HaumeHOBaHME  AONXHOCTU PpabOTHMKA HOTApUaNbHOrO apxuBa M ero ¢amuaus
uMA, oT4vecTBO (MNpPU HaNAUYUK)

(noanwuck) (pacwundpoBka nognumcu) (pata)

MNeuyaTb



MpunoxeHune N 4

K MNpaBunam opraHusaunm xpaHeHus,
KOMMNEKTOBaHUSA, y4eTa U UCMNOoJIb30BaHUSA
HOTapuanbHbIX JOKYMEHTOB

PekoMmeHayembllh 0bpasel

YTBEPXJAIO

PYKOBO,D,VITeJ'Ib HOTapunasbHOIo apxmBa

(HanMeHoOBaHMe HOTapuanbHON nManaThbl)

(noanuck, daMunnsa, nMs, oT4eCTBO
(Npyn Hann4nm)

" 20__r.

MevyaTtb

AKT

O BblAENEHNUN K YHUYTOXEHUIO JOKYMEHTOB

B CcBSI3M C uUCTeyeHmMeM CpoKa XpaHeHWs B HOTapuasbHOM apxumBe oTobpaHbl Ans
YHUUTOXEeHUA cneaytowme gena (AOKYMEHTbI):

N n/ | 3aronoBok agena daTta npena | VHAaekKc Homep pgena CpoK xXpaHeHus
n aena (Toma) aena (Toma)
1 2 3 4 5 6

NTOro K yHNUYTOXEHM0 oTobpaHo nen.

(Kkonu4yecTBo UmMdpamMm n NPornmnckio)

PaboTHuk

HOTapuanbHOro

apxuBa

[aTa

(noanucek) (pacwmndpoBKa NoANUCK)



(BaTta n cnocob yHUUTOXEHUS)

(noanuce)

(pacwmndpoBKa NoanmncK) (pata)

MpunoxeHue N 5

K MpaBunam opraH1saunm xpaHeHus,
KOMMNEKTOBaHUSA, ydeTa U UCNOob30BaHUS
HOTapuasnbHbIX JOKYMEHTOB

PekomeHgyembili 06pasel,

YTBEPXAAIO

PykoBoauTeNb HOTapuasbHOrO apxuBea

(HanMeHoBaHWe HoTapuasbHOM NanaTbl)

(noanunce pamMunung, uMs, OT4eCTBO
(npyn Hannunun)

" 20__r.

AKT

npuema-nepesayn gen paboTHMKA HOTAPUANIbLHOIO apxuBa

OcHoBaHwue: npukas  HoOTapuanbHOW  nanatel 06 YyBONbHEHUMM paboTHUKA
HOTapuManbHOrO  apxuBa  OT N 5 npukas
HOTapuManbHOM  nNanaTtel O  HAa3Ha4yeHUn  paboOTHMKA  HOTApPUANbHOro  apxuBa
oT N .

B CBA3M C YyKa3aHHbIMK npukasamu YBOJIbHAEMbIi paboTHUK

HOTapuanbHOro apxmea

(bamunua, uma, otyecTBO (MpU HaNU4YUM)

nepepan, a Ha3Ha4YeHHbIN paboTHUK HOTapuanabHOrro apxuBa
(bamunua, wumsa, otyecTBO (MNPU HaANU4YUK)
NpUHAN:
N | UHaek [ 3aronoso Homep [at | Konnyectso Cpok MpumeyaH
n/n|caena| kpaena | HacneacTBeHHor | a INCTOB B XpaHeHn na

o0 Agena wnu ToMa | gen | aene (Tome) | g Aena




K nepepadve oTtobpaHo

(konuyecTBO fen umppamm U NPOMNUCHIY)

aen (TomoB).

(nognuck nNuua, nepeaatowero aena) (pacwmndpoBKa NoaNMCK)
(nara)
(noanuck nuua, NpuUHMMatowero aena) (pacwmndpoBka noanucu)

(AaTa)




